
Transportation Request 
 

Today’s Date___________ 
 

Name/Driver:__________________________________ Dept/Acct #:___________________________ 
DMV Approved ___ 
 
Destination:________________________________ Travel Dates:______________________________ 
Pick up Time: ______________________________ Drop off Time: ____________________________ 
 
Event:______________________________________________________________________________ 
 
# of Passengers:___________ # of Days:_____________# NDHS Van (10-Passenger Only):_________ 
# of Rental Vans (7-Passenger Only):_____________      # of Rental Cars:____________                          
      
School Bus (approx 52 persons):________    or      Charter “luxury” Bus (approx 47 persons): _______   
 
Departure time from NDHS:__________________ Departure time from Destination:_______________  
 
Other Driver’s__________________________________   ____________________________________  
 DMV Approved ___                DMV Approved ___    
     
Signature:___________________________   Dept Head Approval:______________________________ 

  
 Please give a minimum of TWO WEEKS advance notice on all transportation requests.  The more advance 

notice given, the more likely the reservation can be accommodated. 
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